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Symplectic Elements

Electronic Thesis Submission

This guide outlines the process of using Symplectic Elements to

deposit your final PGR thesis to Hope's Institutional Research

Archive (HIRA)
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What is HIRA?

Hope’'s Institutional Research Archive (HIRA) is the showcase for scholarly outputs produced
by academic staff and researchers at Liverpool Hope University. It contains bibliographic
information and, where permitted, the full text of research outputs.

HIRA provides and preserves online access to the digital research assets of the institution.
Hosting research outputs on HIRA enables the University to comply with the Research
Excellence Framework (REF) Green Open Access mandate.

PGR Theses on HIRA

The University requires that an electronic copy of all research theses is deposited to HIRA,
from where it will be publicly available to view. This applies to PhD, MPhil and professional
doctorate awards. The version of your thesis placed in HIRA must be the final approved
version, incorporating any amendments required by the examiners.

Benefits of making your thesis Open Access

Making research theses open access allows researchers to disseminate their scholarly work
to a wider audience. By having a digital version openly accessible online, the visibility of a
researcher is greatly enhanced and so is the research reputation of Liverpool Hope University.
Using HIRA as an electronic theses repository also aids the long-term preservation of research
theses.

Declaration

Before depositing the thesis, you must complete the E-Thesis Access Declaration Form and
indicate whether you wish for access to your thesis to be restricted in the form of a temporary
or permanent embargo. This will need to be agreed with your Supervisor and Director of
Studies.
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Copyright

Information and guidance on what you need to be aware of regarding copyright, including
the use of 3" party materials in your thesis, whether you need to obtain permissions and how
to protect your own work, is available on the library’s research services web pages. Please
make sure you are read this before signing the E-Thesis Access Declaration form.

Restricting Access to the Final Thesis

You may wish to consider this restricting access to your thesis, on a temporary or permanent
basis, for a number of reasons. For example, if you are planning to publish your thesis, if it
contains confidential and/or sensitive information, or if the thesis being made publicly
available could potentially put your safety and welfare at risk.

Please note that where the thesis has been restricted for any reason besides personal safety,
the bibliographic metadata and abstract will normally be made available on HIRA and to
genuine enquirers, including third party sources such as the British Library’s Electronic Theses
Online Service.

The following pages will take you, step by step, through the process of using Symplectic
Elements to deposit your final thesis to HIRA.

A

SYMPLECTIC

LIVERPOOL HOPE FPartaf DIGITALSCIENCE
UNIVERSITY



https://www.hope.ac.uk/gateway/students/libraryservices/researchservices/

Step 1: Login

Outputs

Login to Symplectic from https://research.hope.ac.uk with
Claimed your university username and password

You have no claimed outputs

Under Outputs, click on +ADD NEW

+ ADD NEW VIEW ALL

Step 2: Select Output Type

When prompted to select output type, choose ‘Thesis/Dissertation.’

Select output type
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Step 3: Public Display

If you wish, you can enter the title to check that it has not previously been uploaded but, in
most cases, you can simply click ‘Skip’ for this stage.

o Enter your thesis / dissertation title

ur th tation may tin RISE, sC ve time you can search for it here and claim it. Titles returned may contain any of your

Title

Exploring ation in English monolingu nroliment in an optic

On the next screen, you will enter the details of your thesis. Start by selecting ‘Public’, as
shown below, to indicate that the record of your thesis will be displayed publicly in
Symplectic.

Qutput privacy

This output may be displayed publ

Next, confirm that you are the author of the thesis. The ‘Relationship Privacy’ is automatically
set to Internal for all outputs so should not be changed.

% What is your relationship with PR [ Editor of
this thesis / dissertation?
[J Translator of [J Contributor to

Relationship privacy
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Step 4: Title, Abstract, Author

Select Thesis type from the dropdown menu. If you are an EdD student, please select PhD
Thesis at this stage. Enter the title and, although it is not set as a required field, please also
include your abstract here. You should already be identified as the author.

Essential Information

¥ Thesis type PhD Thesis

* Title in Eng al students for

Abstract

Fe
-

%k Authors

You do not need to enter anything in the fields for Author URL or Publisher URL.

Step 5: Supervisors

For Supervisors, click on ‘Add a person.’

Supervisors

L

Type the name of your supervisor(s) and click ‘Add.’

Last name (required) First name(s)
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The profile of your supervisor should appear. Click on ‘Yes’ to confirm it is the correct person.

1 RISE wser found for "Su, Frank”. Is this the right person?

Su, Frank (Liverpool Hope University)

The supervisor field should now be populated. If necessary, you can add another supervisor
at this stage.

Supervisors

Step 6: Dates, Notes & Keywords

Enter the date your thesis was submitted and enter any keywords that you wish to be
associated with the record by typing in the box and clicking on the ‘Add’ button.

Unclassified

In the ‘Notes’ section, please specify if your award is for a professional doctorate such as an
EdD. If there is anything else you wish to add, please do so here.

You do not need to enter anything under ‘Addresses.” Click on ‘Save’ at the bottom of the
screen.
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Step 7: Funding

More actions After clicking on Save, you will be asked whether
there is a research funding grant or award
associated with your thesis, e.g. from UKRI. If not,
select ‘Not externally funded’ or if appropriate,
D select ‘Grant & contract not listed.’

Mot externally funded

Step 8: Deposit

Select ‘Deposit to HIRA.’

0 Your publication is not deposited and is marked as not externally funded.

Do more with this thesis / dissertation:

e Deposit to HIRA View your output details

Deposit advice
Here, you will see a statement

Institutional advice
outlining the university’s open

Open Access Policy access policy. Although PGR
) . theses are not covered by REF
ference proceedings . . .
HIRA within 3 months of requirements, our policy is for

them to be available open access
whenever possible.

to ma
where le.
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1. Prepare deposit (step 1 of 3)

Upload a file Add OA location
Choose a file from your local machine:

Choose file: | Choose File | No file chosen

1. Prepare deposit (step 10of 3)

Upload a file Add OA location
e a file from your local machine:

Choose file: | Choo

Click ‘Choose File’ and select the
file containing your final thesis,
preferably in PDF format. Even
if you have agreed an embargo
period for the full text, you
should still attach it here, so
that it can be made visible after
that period.

Once the file has attached, it
should look like this, with the
file name visible. Click on ‘Use
this file.” Remember, it should
be the final version of your
thesis.

Step 9: Embargoes & Licensing

2. Add additional information (step 2 of 3)

I would like to specify an embargo: [

1 would like to specify a reuse licence: [

If you have requested an embargo
by completing the Thesis Access
Declaration form (provided by the
library and/or PGR office) then
please specify that here by ticking
the box.

(CESR
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If you tick that you would like to
specify an embargo, a drop down
| would like to specify an embargo: [ will appear where you can specify
Embargo period: @ | 19 momthe the embargo period and add any
further comments.

2. Add additional information (step 2 of 3)

Comment:
go as | am hoping to
my tf :

I would like to specify a reuse licence:

Reuse licence": @ | ccevNC All theses that are added to HIRA
will be done so with the use of
Creative  Commons  CC-BY-NC
licence. You can tick the box here
and add any additional comments.
If you leave this box blank, the
licence will still be applied in HIRA.

Comment: [7]

Finally, click on ‘Deposit to HIRA.” The submission will be checked and any embargos and/or
licenses will be applied, before the thesis is made publicly available.

Support

For help and support with any stage of this process, please contact the university’s Research
Services Librarian, Matthew Adams, on adamsm2@hope.ac.uk

October 2025

Matthew Adams
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