Glossary of Terms 
Additional Maternity Leave (AML): Regardless of length of service, you are entitled to 26 weeks Additional Maternity Leave which immediately follows your 26 weeks of Ordinary Maternity Leave (OML).

Expected Week of Childbirth (EWC): The week in which it is expected that the baby will be born. 

Keeping In Touch (KIT) Days: The University may offer you up to 10 Keeping in Touch (KIT) days during your maternity leave. These are entirely optional and you do not have to agree to work these days. You will not lose your right to receive Statutory Maternity Pay if you choose to work at KIT day. 

MATB1: A maternity certificate issued by a doctor or midwife giving details of the date on which the baby is expected (Expected Week of Confinement - EWC). 
ML1 Form: The University’s application for Maternity Leave which should be completed and returned to Human Resources by the end of the 15th Week before the EWC in order to notify the University that you wish to take maternity leave.
ML2 Form: The University’s Notification of Early Return to Work form, which should be completed and returned should you wish to return to work before the end of your full entitlement of 52 weeks maternity leave. The form should be returned to Human Resources at least 8 weeks prior to you return date. You can also use the form if you wish to change the date you wish to return to work having previously notified the University of a different date.

Ordinary Maternity Leave (OML): The first 26 weeks of your maternity leave.
Return to Work: After the end of you maternity leave period you will be deemed to have returned to work, even though you may be absent due to another type of authorised absence (e.g. annual leave, sickness etc.). The return to work date is therefore important and should not be confused with actual attendance at work following other forms of authorised absence. 
