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1 Implementation

These existing regulations were revised for implementation in 2022/23 academic year
incorporating a revised Board structure.

2 Introduction
The University operates a two-tier Assessment Board structure:
- The Module Confirmation Meeting;
- the University Continuation and Award Board
The membership and terms of reference for each of these is shown below.

3 Module Confirmation Meeting

3.1 Membership and Attendance

3.1.1 Each School or Faculty will have its own meetings as appropriate to the structure,
comprising:

o the Faculty Executive Dean/Head of School or nominee [who will normally chair
the Meeting] as appropriate;

o the Assessment Co-ordinator(s);

o all teaching staff involved in assessing the work of students.
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Professional Statutory Regulatory Body academic leads
The External Examiner(s) for the programme.

The University Registrar or nominee as appropriate.
Representatives from partners as appropriate.

O O O O

3.1.2 The Meeting will normally be serviced by the appropriate professional services
team who will take formal minutes.

3.1.3 The quorum will be half of the full membership provided other conditions detailed in
clause 4.1 of this Regulation are met.

3.2 Terms of Reference

3.2.1 The Module Confirmation Meeting will take place before the University
Continuation and Award Board. The aim of the meeting is to confirm module
results for all students. After the Meeting all assessment marks will confirmed as
accurate as appropriate to enable continuation and completion outcomes to be
confirmed by the University Continuation and Award Board.

3.2.2 The Meeting will consider and agree marks, grades and overall results for all
credit-rated modules including those for Exchange/Study Abroad students] for
which the School is responsible,_irrespective of the programme of study for which
the students are reqistered. The meeting will decide the form of any re-
assessment.

3.2.3 The Meeting will operate the approved assessment regulations and requirements.

3.3 Procedures

3.3.1 The Chair of the Module Confirmation Meeting is responsible for ensuring that the
meetings are conducted in accordance with the Academic Regulations.

3.3.2 Mark sheets are strictly confidential, no marks can be disclosed to students except
in accordance with the regulations governing the disclosure of marks.

3.3.3 Formal minutes should include a record of all decisions taken, or action needed,
after discussion of individual students.

3.3.4 The Registrar will issue detailed procedural guidance annually.

3.3.5 The Meetings are expected to make recommendations for prizes.

4 The Boards of Examiners

The University Continuation and Award Board makes decisions on behalf of Senate, for all
Undergraduate and Taught Postgraduate students.

4.1 Membership and Attendance

The Board will comprise:
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o the Deputy Vice Chancellor with responsibility for student matters [or
equivalent] or nominee [Chair of the Board];

¢ the Registrar or nominee providing regulatory guidance;

e at least one other member of The University Executive Board,;

o A representative from each Faculty who is able to provide detailed
information about specific student cases as necessary;

e Members of the Student Administration office to provide appropriate
minuting.

4.2 Terms of Reference

The meeting will, on behalf of Senate:

[a] receive a confirmation from Module Confirmation Meetings that the marks and
grades shown on the transcripts are accurate and that the form of any re-
assessment of failed assessments has been agreed;

[b] receive and consider the generic issues that Module Confirmation Meetings wish
to draw to the attention of the Board,;

[c] ensure consistency of student continuation and awards;

[d] receive a full profile of the agreed assessment results for all students within the
remit of the Board; the Chair of the Board may agree to receive a list of students
who have continued or completed without issue provided this list has been
subject to appropriate scrutiny;

[e] with reference to the marks agreed at Module Confirmation Meetings and, on
behalf of Senate, will determine the student’s overall continuation or completion
status including confirming the degree classification as appropriate.

[f] the Board may assign a different outcome ‘notwithstanding the regulations’ in
order to ensure each student is treated equitably; the rationale for such decisions
will be recorded in the minutes;

[g] where further investigation is needed the Board will authorise the Chair to
determine an outcome in liaison with the Registrar;

[h] confirm the arrangements for the publication of results;

[i] identify any issues for consideration at the next meeting of the Registrar’s
Operational or Advisory Groups.

4.3 General Procedures

[a]  The Chair will be responsible for ensuring that the meetings are conducted in
accordance with the Academic Regulations, and associated guidance.

[b] Transcripts will be treated as strictly confidential, and no marks will be
disclosed to students except in accordance with the Regulations.

[c] Formal Minutes will be taken at each meeting.

4.4. Appeals
Students who wish to appeal against a decision of a Continuation and Award

Board will proceed in accordance with the University’s Academic Appeals
Procedures.
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