

ACADEMIC REFERENCE REQUEST FORM
The information you provide here will support the Tutor in writing a reference for you if you apply for a job, further study or training.  However, please be aware that writing references takes a considerable amount of time. If you do wish a Tutor to supply a reference for you before or after you graduate, it is a matter of courtesy that you ask that Tutor if he / she is prepared to do this for you BEFORE you provide their contact details to a prospective employer, university or training provider.  Please keep your Tutor / Referee informed and up to date regarding the number of applications and potential reference requests made, to whom and the final outcome. You can email this form to your Tutor.
	STUDENT NAME:

	

	ID number:

	

	Subject/s studied:

	

	Position Applied For:

	

	Deadline for Reference Submission:

	

	Organisation Making the Reference Request  & Contact Details:

	

	Names of two Tutors who you are 
most likely to ask for a reference:
	1.

	

	2. 

	List details of any involvement in University activities (e.g. Student Representative, Committees, Service & Leadership Award, Global Hope, attendance at or involvement in special events).





	Information about voluntary and/or paid work experience you have had during the degree course that may be relevant to the job you are applying for (including the frequency and length of time) e.g. Hope Works.




	Details of any interests or hobbies that may be relevant to a job in an area you are interested in (this may demonstrate that you can engage with other people or that you have acquired transferable skills).



	PLEASE BE AWARE that Liverpool Hope University staff will be completely honest when writing an academic reference; they will be commenting on your attendance and engagement on the course, your promptness at arriving in time for lectures, seminars and tutorials and about meeting deadlines for handing in your work. 


[image: Text

Description automatically generated with low confidence]
Signature (can be electronic) of Student: ______________________________		
Date Reference Form Completed:	______________________________
Our Alumni Team like to keep in touch with our Graduates and Alumni please update your contact details to ensure we continue to communicate with you. 	 Update your details here. 
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