
 
 

Hope Digital Collections - User Guide 

https://archives.hope.ac.uk/ 

 
Hope Digital Collections enables keyword searches across the breadth of our holdings allowing 

you to delve deep into our collections. The collections are split into two categories; Archives, 

and Special collections. 

 

Home page and search screen – You can use the quick search box on the Home page to 

enter keywords for a general search. This will produce results from a search across all the 

collections at Hope University. 

 

 

NOTE You can return to the Home page, to start a new search or just to browse the catalogue by 

clicking on “Catalogue home” in the navigation menu. 

 

The navigation menu links to all features of the digital catalogue. 

 

 

https://archives.hope.ac.uk/
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Search - Use the Search option in the navigation menu to search within a collection or to 

include or exclude fields to refine the results. For example, add a date range to narrow the 

search field. 

 

Browse - You can also choose to browse through the collections, which might give you a 

greater understanding of the structure of the content in the University’s collections. On the 

Home page click on the tiles labelled “Browse Archives” or “Browse Special collections” to 

check out the content of each category.  

 

Each page provides tabbed content of all the archives and special collections in alphabetical 

order. You can sort these collections by “Title”, “Reference number” or “Date”. 



 
 

3 
 

For each archive or special collection, the main page records the same types of information 

that should help you make a judgement about the relevance of that collection to your 

research. These should always include a Collection Level Description with core information 

like dates of creation, a description, the extent (size), administrative history (who created it and 

who has owned it). Importantly, they contain details of accessibility including constraints to 

access due to confidentiality (the latter might mean some files might be “closed” from access 

by researchers), for example, or the fragility of items. 

Underneath the Content Level Description are links to a hierarchy of sections, sub-sections, 

series and sub-series, in an increasingly declining level of authority. Click on the + symbols 

to expand the hierarchy of sections and click on Details to find specifics for that section. 

In this example (below) the sub-series General History is under the series Early Years in 

Childwall which is under the sub-section History of S. Katharine’s College which is under 

section S. Katharine’s College. 

To navigate around the hierarchy there is a clickable breadcrumb trail above your search 

results - 
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There are additional tools under Actions on the right, including “Print 

or Email catalogue entry” for future reference, or “Add to saved 

records”, for an ongoing clipboard of records accessible via the 

navigation menu. At the end of your search strategy, you can email 

the list of catalogue entries to yourself or “Contact us” if you would 

like to make an appointment to view the items. 

 

 

 

To search within this collection, or 

series etc. add a keyword under 

Actions or simply click on 

thesymbol to navigate to a different 

level, narrow your results by adding a 

date range, or, view digitised content 

from the menu on the left. 

 

 

 

 

 

 

 

 

 

Insights – provides links to reported news about our engagement with archives and special 

collections including; collection highlights, digital exhibitions, past and present, and outreach projects 

working with students and staff from Liverpool Hope University, but also partners across different 

organisations in the Liverpool City Region and the North West. 
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Galleries – is a great resource to help you discover some of the digital records created, by 

photographing or scanning the physical record, to make them openly accessible. These 

resources have been curated by academics for use in teaching sessions and to further access 

to content beyond the classroom.  

The galleries have been grouped by theme or subject, to highlight particular areas of research 

that might be of interest. To open click on the tile and see the juxtaposed digital images with 

their titles, scroll down to view the full extent of the gallery.  

 

 
 

Click on each image to read information on the item’s relevance to the gallery theme.  

 

 


